
Formatting Dr. Seuss' "The Places" — 

Part 3     
 

In this activity, you will enhance a document with tables and images. 

1. Using the word processor of choice, open the document ThePlacesEditedBy[yourName]Part2.doc 

that you created in a previous lesson activity. 

2. Select File | Make a Copy. Enter a new document name as follows: 

ThePlacesEditedBy[yourName]Part3. 

3. Place your cursor before the first sentence, “You have brains in your head.” 

4. Select Insert | Page Break. This will move all of the text to the second page.  

5. Go to the Title Page, and place your cursor below the title, “OH, THE PLACES YOU’LL GO.” 

6. Select Insert | Image | Search. 

7. In the Google Search box, enter the text Dr. Seuss and then click the Magnifying Glass icon. This 

command will search the Internet for any images matching the keywords “Dr. Seuss.” 

8. Look over the images in your search results and choose one. Click on the image, and a blue 

checkmark will appear. Notice the information stating where the image was found on the Internet. 

Click the link, which will open a new browser window displaying the location of the image. Copy 

(CTRL+C) the web address located on the browser address bar, because you will use this address later 

to properly cite the source of the image in your document. For now, paste it (CTRL+V) under the 

image. 

9. Go back to your Google doc and click Select. This command will insert your chosen image into your 

document. 

10. Click on the image, click the corner, and hold down the SHIFT key while moving toward the center. 

This will shrink the image. 

11. Go to Page 2 of your document, and highlight the text “By Dr. Seuss.” Include the smiley-face shape. 

Then select Edit | Cut from the menu (or press CTRL+X on your keyboard). 

12. Go to Page 1 of your document, and place your cursor after the image. Press ENTER to create a new 

line. Then select Edit | Paste (or press CTRL+V). 

13. Place your cursor after the smiley face and press ENTER. 

14. Type the text Formatted By [your name]. 

15. Go to Page 2 and highlight the word “MOUNTAINS.” Right-click and select Research MOUNTAINS. 

16. Click on the Google drop down menu (next to "MOUNTAINS" in the dialog), and select Images. This 

command will search the Internet for any images related to the word “Mountains.” In Microsoft Word, 

select Smart Lookup. 

17. Under the section Filter Image Results By Usage Rights, select Free To Use, Share Or Modify. This 

command will ensure that your search results include only images that are labeled with a license 



allowing you to copy or modify. However, it is still important to give credit to the image creator when 

using any image. From Word on the Bing page select Public Domain under License. 

18. Click on any mountain image, and a new browser window will open displaying information about the 

image. 

19. There are two ways to save an image from the Internet: 

a. Upload — Right-click on the image, select Save Image As, and save it to your document. This 

process will create a .jpg file. 

b. By URL — Right-click on the image, and select Copy Image Location. This creates a copy of the 

web address. Remember that you still need to paste the image into the document. 

20. Go to your Google document, and place your cursor after the word “MOUNTAINS.” Press ENTER. 

21. There are two ways to insert an image from the Internet into your document:  

a. Upload — Select Insert | Image | Upload. Choose an image to upload from the list of available 

images. For this activity, find the image you saved in your Documents folder, then click Select. 

b. By URL — Select Insert | Image | By URL. Paste (CTRL+V) the link from Step 19b. Then click 

Select. 

22. Click on the Mountains image, click the corner and hold down the SHIFT key while moving toward 

the center. This will shrink the image. 

23. With the image still selected, click Wrap Text. Move the image to the left of the text “Kid, you’ll move 

mountains!” 

24. Select Insert | Page Break. This will create Page 3. 

25. Type Bibliography on Page 3, and change the style to Title. 

26. Place your cursor after the word “Bibliography” and press ENTER twice. 

27. Type the words Internet Citations and press ENTER. 

28. You used two images from the Internet in this document, which you need to cite. So you will create a 

3x3 table for the citations: two rows for images, one row for column titles. 

29. Select Table | Insert Table. Highlight three columns by three rows (3x3 cells). 

a. Type the following information into the first row of your table: 

i. Column 1 title: URL 

ii. Column 2 title: Author or Publisher 

iii. Column 3 title: Date Accessed 

b. Enter the following information into the second row of your table: 

i. Column 1: Cut and paste the URL for the Dr. Seuss image (from Step 8). 

ii. Column 2: Type the name of the Author or Publisher of the site where you found the image. 

iii. Column 3: Type the date you accessed the webpage where you found the image. 



c. Enter the following information into the third row of your table:  

i. Follow the same steps you used for the Dr. Seuss image to fill in the table for the Mountains 

image. 

30. Select all the rows and columns by highlighting the cells.  

31. Right-click and select Table Properties. Change the Table Border, Cell Background Color and 

Dimensions to enhance the look of the table.  

32. Close and save if necessary. 

 


